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lndian Council of Medical Research
Department of Health Research, Ministry of Healthand Family Werfare, G;v;il;;ioi,rnai"

No: Vig/tCM RI lqrlO2( I 0)/2022/ I 384 I 2

'l'o
'l'he Director/ I)ircctor_ in_Chargc
of all pcrmancnl Institutcs/ Ccnircs
of ICMI{

Sub: observance of vigirance Awarencss week, 2022 and preventive vigirancemeasures cum housckeeping activirics: : ,on,r, *fi;*;'iiii;'nrr,iri zozzto I5th November, 202i;'^-;: u*p-.""r.ro. to y AW 2022.

Dear Sir/ Madam,

The central vigilance commission has directed that vigilance Awareness weck, 2022 andPreventive Vigirance measure cum housekeeping 
".ririri".'i, 1"^!: ,:r.* up, as focus areas by thel,ly[;fJ:XI;.":#,:;:f :iil:!:i,tr,::';x3:f ffi ;"*rr;#ili.*,,nr..v.,,

Action Taken Report (A]'R) on each of these parameters, durlng this period may be;:',Hi:$iJii;il:1,H,:;U.,lh":tz,(tr,;if,f#T,'o,,"*,." nlTv io-aio;, ro, onward

INDIAN COUNCIL OF
MEDICAL RESEARCH
Serving the nation sinaa l_oll

Dated: l6th August, 2022

Yours faithfully,

i ttr h.w
Dr. 

.R. 
Laksh i$i nui uy inun

I)epury Director GJneral iAl *
Vigilance Officer

Ilncl: as abovc

f,_t!_U,*t q-d-.r, de d+s i agrr.3rsr{l .ilTr. {$ fld*fi _ ro o2e. r{rfiI
V. Ramalingaswami Bhawan, pO. Box No.49ll,Ansari Nagar, New Delhi - IIO O29, lndia

Tel: +91-11-25588895 / 26588980 / 26589794
+ 9t-]]_2658933 6 / 265887 07Fax: +91-.ll_26,598662 I i..rni.1"
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C F]NTRAI", VI G I I,ANCE COMNI ISSION

( ircrrlar No. I 1 07122

Subject: Obsen artce of \jigilance Au'areness \\ eek. 20?,2

Preventive Vigilance nreasures cunr housekeeping activities: 3 nronths cantpaign
(16" August,2027 te lS'h\ovember. 2022) - as a precursor to VA\\'2022

The Conrmissr<rn is ol'thc fit'rn bclielthat thc lirht lgairrst c()l'l'upti()ll rcquircs thc
nctive irtlolvcrtrcnl r-rf all stakeholders. One of'tlrc nteans t()\\,ilrds at:hieving this cnd is
tltt'oLrgh outt'cach rlrc,iiir-cs that cnc(iuragc thc l)anicipati(rn of'ali tlrc citizens ol'the
tlalieltr. -[hc ohscr:r'attcc rrt' \'igillrtcc i\u'aren(' ,i rri'r'r-ir -., cf)' \'ci.1r i'cnlitilts prr tltal in
protnttting intcgritt'ir1 r'aising u\\'ilrcnoss r'oglrr"rlitig the inri'rel'lirtcc o1'rcitcrating thc
ctrrtrtt"litntent against corruptic,n.'l'lrc Ctrrnnrission hits dceidctl tlrtrt lhis )eill': \,'igilancc
Au'areness Weck u'rrulcl l)c r)hsencd in thc *cek starlirrg tionr .1lst ()ctobcr l0ll. bcirrg
tlrc binh artnivcrsart' of Sartlar' \'iillabltl.lhai Patcl. Dctailed iruidelines in this r"cuurtl
lr oul..l hc issucri in cluc c()ul'sc.

l. lt has

a crlt'tlirtuous
Wcek l0ll.
curl irrtenral
Depa11u-rrrnts

il)

b)

c)

ri)

5.rlo : I

se-d-dl rq-r, frff.eil 6ffi6fl.
'iefr'o-s. s{r{.\'qq. T{ RtdFlloo2s
Satarkta Bha'*'an. G.P.O. ComPlex.

Bhrck A. INA, Neu' Delhi-10023

q,,/No.. . 0221\iGL/.A2;9 .. . .

fMfi ,z Dated2S.47-2A21

lleen seeti tltat thcrc is a nrred lo tirclrs on Prcrcrrtire Vir-rilallcc ntca\Ln'cs ()n
lrasis tltrouqltout tltc vcar'. I-lcncc. as a preclrrsor t() Vigilancc i\u are ne ss

tlre C()ntnrissir)n lias clesircd that thc lbllou,ing Prcr,entive \riqilancc
Itousekeepirrg actir.'ities be taken Lrp as lbeus areas by all the Iv{inistries ,'

r' Organiz-ations:
Pnlpcrll Nlanagcrnerrt :

it4 anagenicnt ol i\55g1.;

Rccclrd \{anagerucnt.
-[ 

ecll 111rlo!lica I I ni tial i\ cs r:olll]risi nc tu rr l)ilrat]retcl"\:
- Wclrsite \lainlfliurr(t. ctupdati()n:
- ldcrrtitlclitirltt rrt'lt(:\\ iil'L:lrs fitr serr ice tle lii crr, lirr cLrsttintct's,5tatl'1r) br
ttrought ort ottlinc lttrt'tal arrtl initiati()n {), stcps iil'creatrrr.rl trrrlinc
platfirnn.
[.ildatiln tif'uuiilclirrcs .--ircu]ars rnantrals t hcrer cl lir11rlil necerslrl. an(l

I)isPos.:l r.rf'corripiailtl-\ iirLtl\tiiltrling a-' ot' I j {tX li}:1.

Bliet'dcscl'ilttiort rll'llrc l,liiric tl6 paninlclcrs irre s1\cll ur ,,\nnexrrre ,\ tn lltis
ieller'.

\
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i. As a J-tttontl)'s catttpaign. lltrr e.xercise rlr) ahor.'tr pa1al:c{crs rr,ill start tl.o*1
l{r'r'August 2021 till l5th Novetttbr'r'.2022. Report regartling the wprks uncler.t,ken on
trach of these' paraltleters durins tlris period shoulJ be submitted 6, 9'l'Deccrr:ber.2t)21
(Fridayl as per ftrrmat availahle at AnnexuresB(I) to 8(6). All lv{inistries,Depafinrents,,
Organizatiolls are reqltested to ellsure active participatign by all concerned in tlris
carrrpai gn tr'r 1ch 1*r. s i gni llcarrt ()Lltcolncs.

1. Further instructions. regardirrg the tlrenre to be aclclptecl antl th.riactir.,itie's to be
undenaken during vigilance Au,areness week 2022. will tbllon

5. "l'hc tlctails ot'abot'c 3 trtirtlhs canrpaign on Prevenrivc \/igilancc cunl
Ittrusekceping activitics []e conreleil to all departmenls i olfices,, units o1'the organization
Iatest by 5'r'August. 2022(F-rida,r.')positivel-v tcrr its eill,cti,u,e ilrplerncntaripn. Suitable
meclianisrr.r to nlonitor the progr.ess he also put in place.

Encl: As statecl.

-tr'tl 
"

Tlre Cabinet Sccretan' ot'India
The Secretaries of all Mirristries/Departnrents trf'Governr:rent of Inclia
The Chief Secretaries of all Union Teritories
Directt-rr. CBI
Dr rcctor of E ntirrccnrclrt
c'hief Executives rlt'alI cPSEsrPubtic Sector Banks,,public sector
I nsurattce Companiesi Fi nancial I nstitutitlns/Autonomous Organ izat i ons
i Socicties.

vii) All Chief \zigilance Officcrs in lv{inistries/Departments/CPSEs,'Public
Sector Banks;'Public Scctor lnsurance Conrpanies/Financial lnstitutions
A utonollrr)us Organizat ionsl Socic:ties

Y

%

\

i)
ii)
iii)
iv)
v)
vi)

('\
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Preventive vigilance cunr l-lousekeeping activities {o be
campaign period (16'hAugust 2022 till l5th November. z0zz)
Vigilancc Arl,areness Weck. ?022

l. P$()P-ERTY lIANACnltEt,iT

r Wlierever properties ars t:lvncd by
docurrrents to be Iistecl and verifleci. ln
availabilirl, of the lease agreement to be

AryX{ExURE A

undertaken during
as a precursor to

the organization. the ou,nership
case the properties are under lease.
verifled.

It has been seen that a number of organizations possess a large nurnber 9f lanriiproperties.
l{owever. in tnatrl' cases. either the orvnership documents or Iease agreer.rlents are not
aYailable' prt)pcrn' is not in use or encroaqhments have taken place. l'oivarcls this encl. thc
lblloiving areas oi'conccrn r11a\. be lor:ked into:

a) Ministriesr' [)epartmentsrr Organizations to identifu and list out all the Iandl
buildines orvned b,v rhem ancl take action as risted below:

lincroachrnents be identilied and {uture action plan to be drarvn forall such
properties.

r Properties not in use bc identi{led and steps tre taken iirr future course of
action.

2. MANACpMENT Or ASSET,S

tt has been seen that some offices have a number of old, unused or condemned assets
which affects the cleanliness ol'the rvorking environment. To maintain a profbssional
r-vorking space. the follorving areas of'concern may be looked into:

a) Ministriesi Deparlments/ Organizations to identif-1, and list out old furniture.
machinerv i equipment and other such old and unused assets and make an
inventory of all cif them.

b) Appropriatc action be taken fbr the <iisposal of such unused assers as per their
polic.v-.

c) Recluisite lneasLlres also to be unciertaken to keep the prerrrises neat and clean.

3. RECORp MANAGEI\{ENT

Weeding out of old recorcls and clisposal of documents that have outlived their usage may
be done periodically. The lbllorving points may be taken into consitleration:

a) Ministriesl Dcpartlllcnts/'Organizatiorls io exanriric wheLher a recorcl rctenlion policS:-
including electroltic records. crists ancl ilnot. one may be prepared antJ adopted. _: \ti

\j
\,
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h:) The exisling old rccortls to trc rveerJed out as per cxlanl polic;- during tle
campaign period.

c) Proper systcltt bc also cnsured lbr recortl rnairitenarrce. so tlrat recor.ds can bc
eas i l l,' ret ri eved. as a nd u,llcrt rcrcl u irecJ.

4. "TEC 
}I NOLOGICA L INITIA]-IVES

A.WEBSITE }TAINTEI\ANCE AND IJPDATION (FOR CONTROLLING / HEAD
OFFICE $IAINTAIN ING \\'EBSI'TE}

People,/cuslonlers visit the r',,ebsitc tbr seckirrg rJetailsi'infbrntation and theretirre all
ttrganizatiotts shottld bc prttnrpt in rcgular updation of their u,etrsitc to c()\,er all itr:p.rtant
and rclcvarrl as1'rccts as arrd u hen tlrc-\, takrr ltlace.

'fhe tbllou,ing actir"rn plan be taken up:

a) l'o addre ss thcsc issues. a pr()pcr sysrenr be de velopcrl bi, assignirrg
resporrsibilities to dcparttttcnts u()ncerned fbr regularl-r, r,isiting tlre u,ebsite b1, the
oltrcials 01'ctlltcerttcd dcpartnrcnts ancl recluirecl ir^rputs bc givcn to the u,el"rntaster
rvith due approval titr nrodificiltion ,'dcletion :' updation as the case nrav tre.

[r) A system of subntissiort ol' nronthly conrpliance certiticate by, each an{ evcrv
depaftt:reltt. lvhtr are conccl'ncd rvith the \.vebsite updation. ntay be intrcducecl tbr
subtrrissiott to ll:c specilied dcpartnients u,hercin confirntation to be given by all
concerned deparltttettts that all contcrnts pertaining to tlreir departnrent in the
rvehsite havc been duly, updatcd during the nronth.

c) DLrring tltc carltpaictt pcritttl. all organizatit'rns rnust rnake ctJirrts to ens111-s th.11
tltcir ucbsites arc upr.latecl ancl ct:ntairr all propcr anil relevant itrtilnlation.

q.



I}. IDENTIFICAI.IO]\ OT XE\\, AtrTgAS I SIRVICNS TO B[ BROI,;GITT ON
ONLINE PLATFOR]\I AND I}'II"IA'IIOI{ OIT ACTION FOR CREATION OF
ot\LtNE PORTAI-(IERT'A.il\S TO ACTTON l"O Bra rAKEN A'r HEAD OFFICE
LElrnt r.

It is known thal many organizatitrns ltave brought many areas i services onlitter.l,litch has

helped a iot in eradication of corruptir:n and at sarne tinlo has hrought efficiency irr

delivery of se'rvices rvith transparerlcy.

However. still fhere is huge scope to identify rn(-x'e areas rvhich can be brought on online
porlal for better, accurate ancl timell' delivery of scruices.

During lhe carnpaign period. all organizations to iclentil,v such arcas,'actirities rvhich r:an

lre l;rought tin orrline portal ancl necess*r1, ac:tion to he initiatcd lirr the c{evelopruent of
the portal.

All organization t0 take up
Technological lnitiatives to

tMar:)' orgar^rizatior:s havc
like that of RBI. Mt{A etc.

thr: excrcise during Campaign perind on above paralnetcrs on
nrake thenr uscr liiendlv and secured.

taken gtloel steps un aborro t*'tl paranretcrs. Websites";rortals
can also be refbrred.)

s. UH-DAI'ING OF GUIPILINTS/ CIR"(lt,Ll\&:l

Ivlany organizaticlns have not taken stcps to updatc their guidelincs,'circulars and
internrittently. several circulars har,e heen issuecl. In al'rsence ol updated guidelincsi
circulars. it becorries ditficult fbr the stafl7 custonrers to knou' thc latest instructiorisl
guidelines rvhiclr leads to delal' or niistakes"

During tlie canrpaign periocl. all organizations sliould niake c{}brts in identit_ving thc
areas u,lrere such updation is rerluired and necessar)' stepsbetakenimntecliatell, {tlr the
samc.

6. I}ISPOSAI, O}' CO\I PI,AI\1'S

Tir,rely disposal ol'cornplaints is of paramount imporlance. Horvever. if conrplaints arc
kept pencling tbr long without reaching a logical conclusion the gcrruine complainant
f'eels lrustrated and the stafll'. if guilt,v, continues to get protection. At the sanle trme. if the
staif is not guilty, they' continue ttr sufl'er if the conrplaints are kc;'rt pendina lirr long
without amiving at a logical conclusion.

It is tilund that in n'ran\i organizalit)ns. conrplaints sent firr nece-ssan'acti<tn ir1 tlre
Cornnrissit.rnl receir,ed b1, the orgartiz-ltion directly renlainecl unallended fol long. As
such, thc crinrplaints sent lronr thc ('on.rr:rissiort to tlre Chic'1'Vigilancc Oltlccrsi
Organizatioris lilr necessarv action and conrplaints receii'ed directl-v by.' thc
Organizations flom various sources. sirould be taken Lrf as pc,' C()r"nplaurt l'lanclling
Poiicy and all cortrplaints of airove natLrre. pentling rs ()n l51l'AugustTA2) at all Ievcls ot'
tlre organizalitxs" slroukl bc altcrttletl to in a canrpaigrr rntrdc to take to lrrgical cr.)llclusi()ll
by l5'r'Novt'nrtrcr'2{}2). 

{-,,\nr,.\,
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ANNEXI.IRE B (I)

PROPERTY MANAGEMENT

Nanre of the Organization:

Reporting format lbr :rctivities undertaken during campaign period (l6thAugust
2022 till l5th November. 2022) as a precursor to Vigilance Awareness Week 2022

Action '['aken lteport to be subniitted on t]re follorving:

I. Details of lapd/properties lor rvhich requisite orvnership documenlllease
agreenrent are not available and steps takenlproposed to recti$ the situation.

2. Details rif'landiprcrpcrties *hich are not in use and action plan thereof.

3. Details of landiproperties rvhich have been encroach,ed upon and action plan
thereof

NAME OF'|FIE CVO
SIGNATURE & SEAL OF CVO

\,



An-NEXLIRE B (2)

iITA]\ AG E MEI\T OIT ASSETS

Name of the Organization:

Reporting format for activities undertaken during campaign period (16il'August
2A22 fill15th November, 2022) as a precursor to Vigilance Awareness lYeek 2022

Action l'aken Report to be sr.rbmitted orr the Ibllowing:

l. Confirrnation by'CVO that instructions fordisposal of unused assets to various units I
offices rvithin the oreaniz-ation has heen issued.

NAME OF TI{E CVO
SIGNA'I'URE AND SEAI, OFTHE C]VO

Q,"
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Ali),iHXUI{[ m (3)

RIICORI} }TAN AG 8,T,1 ENT'

Nanre trf the Organization: 

-_Reporting format for activities undertaken during canrpaign period 116'l'August

2t)22 till l5th lt{ovenrber. 2022\ as a precursor fo Vigilance Awareness Week 2022

Actir;n Tak*n Report to he suh:llittctl ru thc tallt"ving:

1. WSether orgalizati6ps fiave rccord rotenti(]ni prescrvaiion policy'. incluriir-rg lirr c-

rccords" aq *r1 15"' Augusr 2()21.

2. Ij'n*, then claic rrr: ri'liich rcctrl"ri relcntion;'llrc$crvatirln 1:0licy. including klr e-rccortls"

has be*n fi'anted artd issuccl.

3. Brisl repr)11 01 ilcti()11 taken iluring thc canrpaign pcriod tirr rveedirlg out of olii recortls.

NAI\4E OF THI CVO

SICNATtIRI :\ND SEAL OF THE CVO

(,,

b/.



ANNEXURE B (4)

TEC I I },.I O I,OC ICAI, I N I1'IA"TI VES

\anre of the Organization:

Reporting lbrnrat for activities undertaken cluring campaign periotl (16'h,,\ugust

2022 till l5th Novemtrer, 2A24 as a precursor to \iigilance An'areness \Yeek 2022

Action Taken Repr"xl to be subniitted on tlre tollorving:

I. WEBSITE LJPDATION:

(a). Regular Maintenance ancl updation of website.

(b). System introduced tor updalirrn atrd revieiv olrvehsitc.

2.QNLINIT*UXYICES:

Ini tiati vcs on ereation (r1: Lrscr tiien cl I 1,ttt I i rre p I attillrris.

l. sECr u R rrY 0I:__L:I]LAIIA"&MS

NA\'lE 0F l'HL: ClV0
stfi\,Al tjRti ANt) sl-,1t. 0F-rHE c:v0
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Al\x[,xtiRE B {5}

UPDATION OF GUIDELIi\"ES / CIRCT]I,ARS

\ame of the 0rganization:

Reporting format for activities undertaken during campaign period (I6thAugust
2022 till l5th November. 2022) as a precursor fo \rigilance Au,areness Week 2022

Actiori Takerr Rcpr.tr't to be subrnittcii on the titllolving:

Details ol lipclation tr1'suiclelines ' ciri:ulars ./ nranuals carried ou1 dur"ing tlrc car:rpaigrr
perir;d.

NAME OF TI_IE CVO
SICNATL;RE AND SEAL OF TFIE CVO
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A:l-I[.\t R[- g 161

DI SPOSAI, OF {'fi ;\I PI,AI]\TS

Name ol the 0rganization;

Reporting format fbr activities undertaken during canrpaign period (16'r'August
2022 till l5th x-ovember. 2022) as a precursor to Vigilance Awareness \\'eek 2022

Action Taketi Reporl rri bc subrrritted on fitllowinrr:

A. Cornplaittts receivccl fi'ottt CVC' ofllcc by CVO i or-sanization tilr Necessan Action.
l. Nutnirer of contplaints rcccivcd bl' Chiel' Vigilancc Oft'icers, c()ncer"nscl
organizations lior:r Central Viuilance Corrrrrrission iirr necessarv actiol. ;rending as
ri,il 5"' August 2(,\22.

2" Out of the above. the nutnber of conrplaints pending for rJisposal as on 15th

November.

Of the cotnplaints llending as on l5'l' August.2022. in respcct of corliplaints
disposed of [ry' 15'r' Nclvetttber. 2022. thc nunrbcr ol'cornplaints lirr rvhich statlrs
lias lreen updated in CVC's porral.

B.Cornplaints received directlv b1, the C:VO I Arganization fi'orr sources other tharr CVC.

J.

i. Nunrber of cornplaints receivecl by Chiet Vigilance
organizations fi"onr various sr)urces othcr than CvC pending as orl

2. Out of the abovc. thu nurnlrcr ol' conrplaints pencling firr
November 2022.

NAIUE OF TTJE CYO
SICNATURE AND SEAL OF TT{E CVO

.;,

OfJicersl concerned
l5'l' .,\ugust 20:1.

disposal as ()n l-5'l'


