INDIAN COUNCIL OF NATIONAL CENTRE ("R DISEASE
MEDICAL RESEARCH INFORMATICS AND RE 3CH

NATIONAL CENTRE FOR DISEASE INFORMATICS AND RESEARCH
YR YA SrRiu™ uftug, Ses/
Indian Council of Medical Research, Bengaluru
e 4a, SIS HITHSIR BIcie &1 gudl Hioe goirged s, TIT-7 ¥ g, S1Ssuud & grie
TS 3R & Hdhe, HAHTI, SIS 562 110/
Il Floor of Nirmal Bhavan, ICMR Complex, Poojanhalli Road, Off NH-7, Adjacent to Trumpet Flyover of BIAL
Kannamangala, Bengaluru - 562 110.

@ﬁ Icm? NCDIR

79T &AT/Advertisement No. 5/2024 dated 05-08-2024

[WHBW (fe=dt erare®) &1 fAgfRki/ ENGAGEMENT OF CONSULTANT (HINDI TRANSLATOR)]

YR YA ey uRye & qed AP AT a1 [ 3R SrHu g, e
YR WMER $T T WAD BN g, ( WY 3R URAR HedIu HATT)/The National
Centre for Disease Informatics and Research, Bengaluru under Indian Council of Medical
Research is an autonomous body of Government of India, (Ministry of Health & Family

Welfare).

SIS ITHSR-TAHIS ISR, STI® YR PR b WA ATS1/3UhHI Aigd s/
WHR & Hraadl | Ger T SiUelt iR fadma: 3are S &1 3Hd 3@ a1 U
IRt ¥ gageR (Rl arded) & wu & FAgfe & o amde amHid o g1
3133%[ F IMUR v, = ﬁq M faaRor & S{JHIR/ICMR-NCDIR, Bengaluru invites

applications from eligible candidates having experience of translation work from Hindi to

English and vice-versa in Central/State Government offices including Government of India,
Autonomous organizations / Undertakings for engagement as Consultant (Hindi Translator) on
purely temporary and on contract basis, as per details given below:-

A. SATSA Ushour iR ufshar & e Aecqul a9 91/ IMPORTANT TIMELINES

FOR THE ONLINE REGISTRATION AND PROCESS
AC /T /item(s) / Activities AT "HAT/ Timeline

TS 3Tded WA & AU TS Ueliahul ot URINS fafd:
SHTSHTTANR TTHISTSME MR/ SMEUTHSIR JSHSE/ Opening date | (o 000 r oo 0o

for online registration for filling up of online application: ICMR-
NCDIR/ICMR websites

3AsT Uoidol & 3ifdd fdfd/Closing date for online
registration & submission of online applications

D! & ATY HATS TdG DI GTS PIUT U d=A Bt 3ifad
faf¥/Closing date for receipt of hard copy of online application with | 28-08-2024 up to 05:00 PM

enclosures

22-08-2024 up to 05:00 PM
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g dhl [dTH/
Name of the Post

AlgPR (%ﬁ 3{Jdlg®)/Consultant (Hindi Translator)

Ual o I=1/

Number of Posts

UH/1 (One)

Sifard ey

/Essential Qualifications

3ffard a1 dpfcre favg & w=u # iU & I1y a1 feilt TR wR udten
& AegH & ©u # B 7 o Auar o fayfaenea @ Arex

fetl/Master's degree of a recognized University in Hindi with

English as a compulsory or elective subject or as the medium of
examination at the degree level

S{YdI/OR

3ifard o1 dfets fawg & =u # a1 fEilt TR R uden & A1egH &
w0 # 8 & gy iveh 7 fosdt A= ur fayfaeneg @ AR

fetl/Master's degree of a recognized University in English with

Hindi as a compulsory or elective subject or as the medium of
examination at the degree level.

STYdT/OR

fopaft = vred fasyfarmera @ it ar SiUSht o srarar favelt off fawg o
AreR &, forad it aremm SR siiSh Sifard a1 dabfeuds faw a1
S TR W Tdiem &1 A9 8l/Master's degree of a recognized
University in any subject other than Hindi or English, with Hindi
medium and English as a compulsory or elective subject or as the
medium of examination at the degree level.
SIYCT/OR
fopaft = v fasyfarmera @ it ar siUsht o srarar favet off fawg o
SIS Ty & A1y AR} TS iR it sifard a1 devfeis fawg &
w0 ¥ 77 St TR W Tl0e & A1HH & &Y H/Master's degree of a
recognized University in any subject other than Hindi or English,
with English medium and Hindi as a compulsory or elective subject
or as the medium of a examination at the degree level.
S{YdT/OR

fedl a1 3iSh & Srarmar forat ot fawa & faselt A U fasyfaene ©
AreR &l fooht TR R Rl iR il sifvard o defeuss fawg &
w0 H 1 GHl # W U TRIE P HIeHH B FU H 3R GO0 Sifard @
Jpfcts favg & = H/Master's degree of a recognized University in
any subject other than Hindi or English, with Hindi and English as
compulsory or elective subjects or either of the two as a medium of
examination and the other as a compulsory or elective subject at

the degree level.
3MR/AND
fedl T offeh ok f&dl ¥ 3ol # 3fare ® AT Ui fewm an
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ﬂ%ﬁmmmlmmqm%duwHﬂ%ﬂhﬂmmai
Frafaa ¥ fGdl T sieh 3R el I siish & srfare &1 &1 &l 91 &I
3{JHd/Recognized Diploma or Certificate course in translation from
Hindi to English and vice-versa or two vyears’ experience of
translation work from Hindi to English and vice-versa in
Central/State Government office, including Government of India
Undertaking.

HYCR B 3BT A | HYCR W WA T H BT HIA DI &Fdl &b 1Y
gfth snfe & PR s\l-ll CIERIR %/Good Knowledge of Computer.
Proficient in Microsoft Word, Excel, Power Point Presentation
(including typing) and internet surfing etc. with the ability to work
independently on computer is desirable.

HhIH I TIH®Y /Nature
of Duties

o "YRd Y B ISTHIST Hifd" &1 Sgurer GRAIEd HAEnsuring
compliance of “Official Language Policy of the Union of India”.
faftm v, oRkoell, Ager, ot onfe @1 fGdl & s/arg SiR
fddHa:  /Translation of various forms, circulars, manuals,
articles, etc. In Hindi and vice versa.

e enfimiies U=, wria smew, fauria sy snfe @
3o o fgdt | 3Jdlq 3R fa@wa:/Translation of day to day

official letters, office orders, departmental orders etc., from
English to Hindi and vice versa.

WHR W/BAag e/ e & #§ Fger W dOr
H-l/Preparation of official Letters/ office orders/Noting etc. In
Hindi, in computer.

fedt wrfaom ¥ Wefda fafte nfafafial & foe & wfafa &
HalIdl dXl/To assist Hindi Committee for various activities
relating to Hindi implementation.

AU ifd & HE & Hra-aad R faftm snfdeiie amar o
UHRT BRI DI e™@dal HANTo assist Officer-in-charge,
Official Language in the implementation of work of official
language policy and in various official matters.

J&H UPRT gRT JHY-THY TR TiUT 717 &is 3 BRI/Any

other work assigned by the Competent Authority, assigned from
time to time.

3y i/

Age Limit

3fTdeT UT B B 3ifaw fAfd T (64 I8 A FHH/Below 64 years
as on last date for receipt of applications i.e. 22-08-2024.
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Emoluments

@m@mwwsoooommmm
HIA)/Consolidated all-inclusive remuneration of Rs. 50,000/-
(Rupees Fifty thousand only)

9 YR Fuiia 3a7 o1 X grsia &) rafy g srufkafdd w1
ﬂﬂ@aﬁmﬁmq@/mq@ﬂﬁmﬁhe amount

of remuneration so fixed shall remain unchanged for the term of
the contract. There will be no annual increment / percentage
increase during the contract period.

WEHRT D & AR MUHR TT Dig 3G HR Aid § Pl S|
3AYS <reley YHIUYS SRT fhdl WM/ The Income Tax or any

other tax will be deducted at source as per Government
instructions. The necessary TDS Certificate will be issued.

JATHgd HHATE! &
e o UH
REARIIRRLY,

Drawal of Pension in case
of retired employees

JAHgd RPR, JARGHR (Bal 3aledh) & U H Fgad HHAR!
qAePR & 0 | U FAgfad &t 3af¥ & RE U= Faifrd gzH
Hfaeror TfeTREl ¥ UeM 3R UM IR 7S Aed U BT SR
TG | FAGDHR o =0 H Fgfad &1 gH: AR & T & ¥4 F 51
HIAT ST/ The retired Govt. servant engaged as Consultant (Hindi
Translator) shall continue to draw pension and Dearness Reliefs on
pension from their respective Pension Disbursing Authorities during
the period of his engagement as consultant. The engagement as
consultant shall not be considered as a case of re-employment.

ST R/

Place of duty

TS TCHAR-ITEA AT a1 oM SR Srg8em™ Fs, STTAS/ICMR-

National Centre for Disease Informatics and Research, Bengaluru.

HT-gHT/

Working hours

JARHR (&d! 3ralad) &I M HRad 900 (TH $r feadl
g 9 I ¥ UM 5.30 F91 dab) HT UIAH BT 8 3R UFaRRfIaR
7 foblt 37 gt IR IURRIT g T ATaRIHdl b HHA H WR | H1H
FRA & g o S o Tehdl | S Ussiued H Sfard U § ot
IufRUfT ot ST 8RN, U1 7 o3 R iR § FHerdt 8t Ibat

%/The Consultant (Hindi Translator) shall be required to observe the
normal office timing (9 AM to 5.30 PM on all working days) and
may also be called upon to attend on Saturday/ Sunday or any other
holiday or to work from home in case of exigencies of work. They
shall mark their attendance in AEBAS mandatorily failing which it
may result in deduction of remuneration.

fgfaa &t srafdy

Period of Engagement

IRY H fAgfad @t fafy @ ue avf &t 9afy & forw €1 omt &t siafy &
foTE SATaT fawaR STEHITHR-THS SRR & a0 SifeRT gRI
TG YRS & BT BT HIH 3R 1A B RISl 3R Y= o
&l o &HWW@TH/InitiaIIy for a period of one year from the date
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of appointment. Subsequent extension for further period will be
subject to the evaluation of the work of the selected incumbent by
the Controlling Officer of ICMR-NCDIR and the requirement of work
and efficiency of performance.

forafaT o Ty TSUTHAR-TANSIMEINR I Y P THIE FR bl & o R
Termination of T Qﬁﬁﬂl%ﬁ?ﬁ %"/ICMR-NCDIR may terminate the contract to which
Engagement these terms apply if:

i. IATePR TY T S B AT B # 30 9 W/The

Consultant is unable to address the assigned work.

ii. T 7T B ! Turax FEEor SifeRl/aed mier! & P &
SI=U T8t B U¥/Quality of the assigned work is not to the
satisfaction of the Controlling Officer / Competent Authority.

iii. gAEPR A IHMCR! 3R JIMEl @1 ®H U WM W/The

Consultant is found lacking in honesty and integrity.

iv. 3IEY DI 9 Pz RO §a oot o T fonsht +ft uer &) wH
T HH TS TgH & MY B JU fHar o1 qhal 8/The
Contract can be terminated by giving not less than one month’s
notice on either side at any time without assigning any reason.

g GﬁT‘x’R"f/'I'erms and conditions:

() TOFT JAEHR fhat Wt AT a1 v S HETS WA, SN W, HepT TR HT, URag T,
S S@UE U1 3G BT §HaR gl 8RNI JAGHR DI ARG calithH, URagH, Afddid
W’Iﬁ, fafra ﬁﬁiﬂ'q 7 3fTa™ UG ol b GITUIT/ The selected consultant will not be
entitled to any honorarium or allowances like dearness allowance, daily allowance, House Rent
Allowance, Transport Allowance, Childcare Allowance etc. The consultant will not be provided
with residential telephone, transport, personal staff, medical facilities, or accommodation
facilities.

i) TR SR H =M T SYaT FHIW 519 IR URGg WHl/SHe Wl &g 78! giT | glailic, I8 fdier &t
3 & SR Y ¢ S & Ryafya § &1 TS a1 & JHT 3O U & TR GaAeHR IR AL HISal
gt & AR gl YT/SH HRT UM BT 8PHER BT/ Transport allowance/daily allowance will
not be admissible on joining or termination of consultancy work. However, he/she will be
entitled to draw travelling allowance/daily allowance as per extant rules applicable to the
consultant as per his/her eligibility at the time of journey undertaken in connection with the
assigned work during the period of engagement.

(iii) GTEPR YR SfebTRS MU=dl HfAFRTH, 1923 & UGUHl & &= 8N/ The Consultant will be
subject the provisions of the Indian Official Secrets Act, 1923.
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(iv) 9dlePRR 29 Td & 3iehH ufq A1 3‘6 g1 UTed 8RT/ The Consultant will be entitled to 1 % leave
per month subject to the condition that:

a. TP HEH & Jal T &4 & dle, ATUIRAS SMYR W Gl BT AT < St iR wis gl uga
ST 8] &1 ST/ After completing one month of service, leave will be allowed on pro-rata
basis and no will be credited in advance.

. THIR b The YIaH BI AR 781 grft 3R HeleR avf & a8 A=y Sire &t 3afa 7a) gft
3R M-‘ﬁﬂ%@ﬁﬁ%@ﬁ{ TR B T el g/l S/ Cash payment of leave will not be
allowed and leave will not be allowed to be added after the calendar year and leave will
not be carried forwarded after one year of contract.

(v) 3FISY IdT 3 & HRIHR & T o138 ISR UG 8] Heil 8/ Contract service does not confer any

right for further assignment.

(vi) GaTedR (fGet 3FdG®) &1 Ug qUidId YR W 7, R WM 3@ & RM 3¢ SR@Iad Al
Wﬁ*@ PIS 3T FRIHR FHTAT Bt &Fﬁﬁl 98! 8111/ The post of Consultant (Hindi Translator) is

on a full-time basis, and they would not be permitted to take up any other assignment either
part time or full time during the period of consultancy.

(vii) TETEHR BT Y SRR Upid BT ¢ 3R IV o1 BIs HRU1 gam foedt +ff v foeh oft ver gri w9 ©
HH TP HolH DI Al Gh JHT fHdT Sl Ihdl %/ The contract of consultant is of a temporary
nature and can be terminated by giving not less than one month’s notice on either side at any
time without assigning any reason.

3Mda $H BHY/How to Apply

. 3{1a& www.ncdirindia.org & HTEEH ¥ AT ST {1 S el 6/

The application may be submitted online through www.ncdirindia.org.

. Il PR A fAfad R T R 3Mded gRI gwaRd s ded &t gfad ufd, dvad, 311y, 3rvd
3 & THST o THI0 O / URINTOS &1 W9-HATud Uiadl & Y ST UTHAR-TTH SIS 3R, SIS BI
ol ST A1f8UI -07-2024 & Ugd $0A & adm.ncdir@gov.in gRT| ﬁaﬁﬁmﬁﬁaﬁw YITdrq
e (i o)t ufa +t spiftd ozt gl

The printed copy of the filled-in online application duly filled in all respect and signed by the
applicant along with self-attested copies of the certificates / testimonials in support of
qgualification, age, experience etc. Should be sent to ICMR-NCDIR, Bengaluru before 26-08-
2024. The retired employees shall also forward a copy of the Pension Payment Order (PPO).

. %ﬁi&nﬁa‘vf gxareid 3maeH, fomm wieus a1 uRifiies vHuTuE @t ufadl & f91 3mded R faar =g)
ST/

Incomplete applications, Unsigned applications, without photograph, or without copies of
relevant certificates will not be considered.

. 3ATS 3Mde STHT B ot 3ifaw fafdy

Last Date for submitting online applications: 22-08-2024 Up to 5.00 PM.
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Last Date for submitting Hard copy of applications, along with all relevant enclosures - 28-08-
2024 Up to 5.00 PM.

6. ga fafdy & a1 U simael WR =R 781 fhar Sme SiR SEHuHIIR-T RIS E3IR fHdt o st &
3ffe & foru RoreR =t grmy

Applications received after the due date will not be considered and ICMR-NCDIR will not be
responsible for any postal delay etc.

T4 Ufehd1/Selection Procedure:

. 3T, Qe Tgar 3R Sy 3Mfe & Tae H UTTdl AFCS! &l IR HR aTdl U 3G B TS THAR-
TSR gRT Muid AFcs! & SFUR TiciaRe far STE/The eligible applications fulfilling
the eligibility criteria in respect of age, educational qualifications and experience etc. Shall be
shortlisted as per the criteria fixed by ICMR-NCDIR.

. T U T fre U IufeaRt 3t e e § 3R 3T It Y AemhR & oY gar dua T8 g, @
EHTHR-THISISME R FaH UMYSRI gRT 74 T 7T Iugerd 99 YIB! & YR W IHIGaR]
®1 AT TG PN TG T8 IFa1 & 3R W AT-3THT HHal & 37 81 Yobdl 7, SATSUTTHIR-
TTESIEIR IR R Teifdd &= § = 3gHd ara SWHIEaR! &Y gam &1 Urufiyedr a1 & a1 3=
Qférep Tgdr arel IFeart & Tl ST 1} ATHET 81/If the number of such shortlisted candidates
are high and it is not possible to call all of them for interview, then the ICMR-NCDIR shall
further shortlist the candidates, on the basis of suitable short listing criteria, as may be fixed by
the Competent Authority. Though this may vary from case to case, depending on merits, ICMR-
NCDIR, generally prefers to call candidates with higher experience in the relevant fields or
candidates with higher educational qualification or both, as the case may be.

. 39 U W Ydf fafea wien iR Afdad T/ MR & YR W ghitl 9afd b T SHiear! &I
foriRaa wien o forg gaman S &R fafdd olien & S UG & YR W U ARE Yt R ST S|
Jral gl 9, fadTd Ia/AIgeR & [ ga oF i SHIGaR! &t 3 &1 & daR B
SEt/Recruitment to this post will be on the basis of written examination and personal
discussion / interview. The shortlisted candidates will be called for a written test and based on
their performance in the written examination, a merit list will be prepared. From the merit list,
further shortlisting of candidates to be called for personal discussion / interview will be
prepared.

. IufieaRl & Tafd A &1 I T8 § [ WP R & o goae o e SHicar! &t e &
dfaeie 0 ¥ TfFd @7 9Y, 39 UHR &1 A1 & Ifad ST # @71 oY, U6 999 | 39« Riaaal ot
T Y S B @ g, o IWieart 3 ifard averar oIk o Ay wraf o 1 fpan 31 wenehR &
waﬁmmﬁ%ﬁﬂwaﬁmﬁwm%ﬁm?aﬁa@mﬁﬁmﬁm

H P foTT Th THY HIUES Pl HoRl UT 811 & 1Y SUAT g, oI Ted Ul o1 ol & 91y 3iaR
f&ar mar §1/The purpose of short listing candidates is to restrict, to a reasonable limit, the
number candidates to be called for interview, keeping in view the number of vacancies
available at a time, the number of candidates satisfying the Essential Qualifications and other
conditions prescribed. In order to rationalize the time of the interview Boards are also to
reasonably restrict the number of candidates to be called for interview, a set of norms have
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been adopted with the approval of the Competent Authority, which are indicated below:
‘ U Rk & feTT/For one vacancy ‘ JHIGaRI deh/Upto 12 Candidates. ‘

. 99 & 91, YARHR B! MY &1 vRaTa fear S &R 39% Wiefd urd gH W R Agfad & Feffa
99 & iR A 81 |, TAEHR 3R &% & UgE & s U JHSId &1 GHfd 0 TR--A1e T
TR WR 100 ¥UY BT gEAER a1 Se, fS T THE SRIYR T80 &3 &I [y I gRT/After selection,

consultant will be given an offer of engagement and on receipt of his/her acceptance and upon
joining within prescribed time, an agreement will be signed between Consultant and the Head
of the Centre on ‘Non-Judicial Stamp Paper’ of Rs. 100/- with effect from the date of
assumption of assignment.

IAMETHIR-TISINMEIR 3R 396 FRA/BR & IR § HfSF THGRT ASITHIR-THISISMS 3R
CER T (www.ncdirindia.org) WX T W1 ghdl B/Further information on ICMR-NCDIR and its
Mission/Function can be viewed on the ICMR-NCDIR website (www.ncdirindia.org).

TR IF/AaTSd/TuATY 3fe IR P 3fdRH Aifge Uy R foar T8t fear s ik I+t us, No

interim oral query over telephone/mobile/SMS etc., will be entertained and all the queries,

TSHTHAIR-TAHSIMEIR AR 3TF RFA/EH & dR T fd THHRI SMEUTHIR-
Eﬂ?ﬂ@ﬁ&ﬁtm aWFS’_C' (www.ncdirindia.org) UX a"@ﬂ ST gabdl %/Further information on ICMR-

NCDIR and its Mission/Function can be viewed on the ICMR-NCDIR website
(www.ncdirindia.org).

*If any difference is found between the English version and Hindi version, the English version
shall be treated as final.

gXTRd/-sd/-
2= /DIRECTOR
TS HTHIR-TTA SIS 3MR/ICMR-NCDIR,

a"@@/Bengaluru

Page 8 of 8



http://www.ncdirindia.org/

